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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

         
Supervisory Related BU: 

         
Confidential Related BU: 

         
Rank and File BU: 

        
RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R11
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Kenneth Karcher
	SUPERVISOR'S CLASS: Senior Engineer, Water Resources
	personnel analyst: Amanda Jack
	personnel date: 5/21/12
	PERCENT OF TIME: 60%20%20%
	activity: POSITION SUMMARYUnder close supervision of the Senior Engineer, Water Resources, and in a trainee capacity, the Student Assistant (Engineering and Architectural Sciences) assists technicians and engineers with nonprofessional and professional field and office work such as collection of water quality, stream flow, and water level data from rivers and streams located throughout the North Central Region Office (NCRO) area.ESSENTIAL FUNCTIONSThis position requires that the incumbent work cooperatively with others; maintain regular, consistent, and predictable attendance; and exercise good judgement.  The specific essential duties are:Using Hydstra (time series database), Excel, and Visual Basic assist in the data management requirements of the Surface Water Data Section.  Assist with spreadsheet and database applications to advance the data management capabilities of the Section.  Assist in the preparation of reports and responding to specific data requests.  Assist in continuing the development of existing rating curves using Hydstra and Excel.Assist in performing tidal cycle measurements, channel soundings, flood flow measurements and other field surveys as needed.  Assist in conducting the less complicated stream flow measurements.  May require driving a vehicle on public roadways and driving and walking in the field on uneven terrain. Assist in water quality collection and sample testing.  Assist survey crews with the installation of benchmarks, establishing vertical elevations, and entering or checking field notes.  Assist technicians and/or supervisor in designing and constructing new water measuring stations or modifications to existing stations.  Assist in the maintenance and repair of all equipment assigned to the Section.  May require driving a vehicle on public roadways and driving and walking in the field on uneven terrain.
	classification: Student Assistant (E&A)
	appointee: Vacant
	dwr position number: 6300-4871-900
	sap personnel no: 
	sap position number: 50022824
	division: DIRWM/NCRO/Surface Water Data Section
	mcr: 1
	percent 2: 
	activity2: SPECIAL REQUIREMENTSPossession of a valid California driver's license with a good driving record is required.  The position requires the incumbent to accompany staff and perform field work that may require travel.  Physical requirements include:1.  Working in remote areas.2.  Working under adverse weather conditions.3.  Ability to move 40 pound object.4.  Bending and climbing.
	supervisor name: Kenneth Karcher
	employee name: 


